














 
APPENDIX A 

 
 
Private & Confidential  
 
 
Company Secretary 
National Oil Reserves Agency 
Second Floor, Building Number 3 
Number One Ballsbridge 
126 Pembroke Road 
Dublin 4, D04 EP27 
 
  
    
 
 
Dear Sir/Madam, 
 
 
I have read the Code of Conduct and I fully understand my responsibilities as a Director and 
Board member of the National Oil Reserves Agency DAC. 
 
Regarding Section 5: Disclosure of Interests by Board Members, I enclose herewith the 
information requested (where relevant). 
 
I confirm that I will observe the Code of Conduct and I accept that it is primarily my 
responsibility to ensure that all my activities, whether covered specifically or otherwise in this 
document, are governed by the ethical considerations implicit within it. 
 
I undertake to keep you promptly informed of any other circumstances which might arise in 
which a conflict of interest could possibly exist and to seek guidance whenever I 
contemplate acquiring an interest, or becoming involved in a situation, where a conflict of 
interest might arise. In such circumstances, I undertake to absent myself from any Board 
meeting concerning this matter and to return any company documents relating to same.  
 
At the end of my term as a Director, I undertake to return any documents issued to me 
during my term or confirm in writing to the Company Secretary that the documents have 
been disposed of in an appropriate manner. I also acknowledge my responsibilities 
regarding the non-disclosure of privileged, confidential or commercially sensitive information 
once my Board membership has ended. 
 
 
Yours faithfully, 
 
 
 
 
 
____________________ 
Director 
 
Date:   
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Private & Confidential  
 
 
 
Company Secretary 
National Oil Reserves Agency  
Second Floor, Building Number 3 
Number One Ballsbridge 
126 Pembroke Road 
Dublin 4, D04 EP27 
 
          
 
Dear Sir/Madam, 
 
I have read the Code of Conduct and I fully understand my responsibilities as an employee 
of the National Oil Reserves Agency DAC. 
 
Regarding Section 6: Avoidance of Conflicts of Interest by Employees, I confirm that neither I 
nor, to the best of my knowledge, any dependant member of my family, is involved in any 
situation which might give rise to any conflict between my personal interests and those of the 
Company, except as follows: 
 
 
 
 
 
 
I undertake to keep you promptly informed of any future changes in my position and to seek 
guidance whenever I contemplate acquiring an interest, or becoming involved in a situation, 
where a conflict of interest might arise. 
 
I acknowledge my responsibilities regarding the non-disclosure of privileged, confidential or 
commercially sensitive information once my employment has ended. 
 
 
 
Yours faithfully, 
 
 
 
 
 
________________________ 
Employee 
 
Date:   
 
 
 
 



 
 
 
 

APPENDIX C 
 

 
 
Code of Practice for the Governance of State Bodies (2016) 
(Appendix B – Ethics in Public Office) 
  
 
 
Obligations under the Ethics Legislation 
All those who hold designated directorships (Board memberships) or occupy designated 
positions of employment in public bodies, prescribed by regulation for the purposes of the 
Ethics legislation (i.e. the Ethics in Public Office Acts 1995 and 2001), must comply with the 
relevant provisions of the legislation. Compliance with the Ethics Acts is deemed to be a 
condition of appointment or employment. While the summary below is provided for 
information, detailed guidelines on compliance with the Ethics Acts has been published by 
the Standards in Public Office Commission (the Standards Commission) on their website. 
 
All persons who have obligations under the Acts are obliged to act in accordance with the 
guidelines and any advice given by the Standards Commission, unless by so doing they 
would be contravening another provision of the legislation. 
 
Disclosure of Registrable Interests 
The Ethics in Public Office Act 1995 provides for the disclosure of registrable interests by 
holders of designated Board memberships and occupiers of designated positions of 
employment in public bodies prescribed for the purposes of the Ethics legislation. Briefly, the 
requirements are: 
 
Designated Board Members: Are required in each year, during any part of which they hold or 
held a designated Board membership of a public body prescribed by regulations made by 
the Minister for Public Expenditure and Reform, to prepare and furnish, in a form determined 
by that Minister, a statement in writing of their registrable interests, and the interests, of 
which a person has actual knowledge, of his or her spouse or civil partner, a child of the 
person or a child of the person’s spouse or civil partner, which could materially influence the 
person in, or in relation to, the performance of the person’s official functions by reason of the 
fact that such performance could so affect those interests as to confer on, or withhold from, 
the person, his or her spouse or civil partner, a child of the person or a child of the person’s 
spouse or civil partner, a substantial benefit. The statement must be furnished to the 
Standards Commission and to such an officer of the body as determined by the Minister for 
Public Expenditure and Reform. 
 
Designated Positions of Employment: Are required in each year, during any part of which 
they occupy or occupied a designated position of employment in a public body, prescribed 
by regulations made by the Minister for Public Expenditure and Reform, to prepare and 
furnish, in a form determined by that Minister, a statement in writing of their registrable 
interests, and the interests, of which a person has actual knowledge, of his or her spouse or 
civil partner, a child of the person or a child of the person’s spouse or civil partner, which 
could materially influence the person in, or in relation to, the performance of the person’s 
official functions by reason of the fact that such performance could so affect those interests 
as to confer on, or withhold from, the person, his or her spouse or civil partner, a child of the 
person or a child of the person’s spouse or civil partner, a substantial benefit. The statement 
must be furnished to the relevant authority for the position as determined by the Minister for 
Public Expenditure and Reform. 



 
Material Interests: The holder of a designated Board membership or the occupier of a 
designated position of employment is required to furnish a statement of a material interest 
where a function falls to be performed, and where the Board member or the employee or a 
“connected person” (e.g. a relative or a business associate of the Board member or 
employee) has a material interest in a matter to which the function relates. Such a statement 
must be furnished to the other Board members of the public body by a designated Board 
member or to the relevant authority by the occupier of a designated position of employment. 
The function must not be performed unless there are compelling reasons to do so. If a 
designated Board member or the occupier of a designated position of employment intends to 
perform the function, he or she must, either before doing so, or if that is not reasonably 
practical, as soon as possible afterwards, prepare and furnish a statement in writing of the 
compelling reasons to the other Board members and to the Standards in Public Office 
Commission if a designated Board member, or to the relevant authority if an employee. This 
obligation applies whether or not the interest has already been disclosed in a statement of 
registrable interests. 
 
Tax Clearance Obligations of Appointees to “Senior Office” 
The tax clearance provisions of the Standards in Public Office Act 2001 apply to persons 
appointed to "senior office", i.e. to a designated position of employment or to a designated 
Board membership in a public body under the 1995 Ethics Act, in relation to which the 
remuneration is not less than the lowest remuneration of a Deputy Secretary General in the 
civil service. All persons appointed to a designated Board membership “senior office” 
must provide to the Standards in Public Office Commission not more than nine months after 
the date on which he or she is appointed:  
 

• a tax clearance certificate that is in force and was issued to the person not more than 
nine months before, and not more than nine months after, the appointment date; or 

• an application statement that was issued to the person and was made not more than 
nine months before, and not more than nine months after, the appointment date; and 

• a statutory declaration, made by the person not more than one month before, and not 
more than one month after, the date of appointment, that he or she, to the best of his 
or her knowledge and belief, is in compliance with the obligations imposed on him or 
her by the Tax Acts and is not aware of any impediment to the issue of a Tax 
Clearance Certificate. 

 
Investigations 
The Board and employees of public bodies can be subject to investigation by the Standards 
Commission, either where it considers it appropriate to do so, or following a complaint, or 
where there is contravention of the tax clearance requirements, and there is nothing that 
precludes the Standards Commission from taking into account this Code in such an 
investigation. 
 
Additional Information and Advice 
This appendix is provided for information purposes only and does not constitute a legal 
interpretation of the Ethics Acts. Regard should be had in the first instance to the Standards 
Commission’s guidelines. Requests for advice on compliance with the legislation should be 
referred to the Standards Commission. 
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